BASSINGHAM SURGERY

INFECTION CONTROL INSPECTION CHECKLIST

Introduction

The purpose of this document is to provide the practice with a tool with which to inspect the premises for infection control purposes. 
	Date of Audit
	

	Name / Designation of Person Completing Audit
	

	Name / designation of additional person completing audit
	

	Name / designation of additional person completing audit
	

	Named person responsible for Infection Control within the Practice
	

	Practice Manager
	

	Number of waiting rooms / reception rooms
	

	Number of consulting rooms
	

	Number of treatment rooms
	

	Number of “Dirty” utility rooms
	

	Number of public toilets
	

	Number of staff toilets
	

	Other Areas
	

	Is minor surgery performed Y/N
	

	If Yes, Indicate which types
	


Section 2 - Documentation and Environmental Issues:

	
	Yes
	No
	Comments

	Is there a daily and weekly cleaning specification written down?
	
	
	

	Does the cleaner / contractor follow it?
	
	
	


	
	Yes
	No
	Comments

	Is the specification reviewed on a regular basis and is evidence of the review available?
	
	
	

	Are curtains and blinds cleaned as part of the specification?
	
	
	

	Are curtains / blinds in clinical areas disposable or washable?
	
	
	

	Is there a waste and a clinical waste disposal contract in operation?
	
	
	

	Are Waste Consignment notes provided at each collection and are they available for inspection?
	
	
	

	Is waste collected at least once per week?
	
	
	

	Do all external waste bins / skips have lockable lids, and are they locked?
	
	
	

	Is there a written infection control policy?
	
	
	

	Is the policy dated and is there evidence of review on at least an annual basis?
	
	
	

	Is the policy accessible to staff?
	
	
	

	Are there written instructions available relating to: 

	Hand Hygiene
	
	
	

	Use of protective Clothing
	
	
	

	Sharps
	
	
	

	Decontamination of equipment
	
	
	

	Body Fluid spillage
	
	
	

	Waste handling
	
	
	

	Sterilisation and equipment cleaning
	
	
	

	Handling of Specimens
	
	
	

	Fridge cleaning and defrosting
	
	
	

	Cleaning of toys
	
	
	

	Needle Stick Injury
	
	
	


	
	Yes
	No
	Comments

	Is there evidence of review of these within the last 12 months?
	
	
	

	Is the Medical Device Agency (MDA) DB 9605 document, or the MDA DB 2000 (O5) document available – Purchase Operation and maintenance of (vacuum) Bench Top Steam Sterilisers (if appropriate)?
	
	
	

	Are steriliser maintenance documents available for inspection?
	
	
	

	Is there a steriliser pressure testing certificate available dated within the last 12 months?
	
	
	

	Are COSHH assessments available?
	
	
	


Section 3 – Specially Designated Areas

	
	Yes
	No
	Comments

	Is there a specially designated toilet for staff use only?
	
	
	

	Is there a specially designated toilet for patient use only?
	
	
	

	Is there a specially designated room or area for dirty use – cleaning, linen, waste disposal? 
	
	
	

	Are there specially designated baby changing facilities?
	
	
	

	Is there a procedure for the disposal of baby changing waste?
	
	
	

	Is there a specially designated area for minor surgery?
	
	
	


Section 4 – Waste Management - general

	
	Yes
	No
	Comments

	Are external waste bins lockable and locked?
	
	
	

	Are waste bags securely sealed?
	
	
	

	Is disposable protective wear placed within clinical waste?
	
	
	

	Are contaminated instruments utensils or disposables placed on sinks or working surface areas?
	
	
	

	Are clinical waste bins provided in all treatment rooms?
	
	
	

	Are non-clinical waste bins free from contaminates?
	
	
	

	Are clinical and non-clinical waste bins pedal operated?
	
	
	


	
	Yes
	No
	Comments

	Are clinical and non-clinical waste bins fitted with an appropriate disposable liner?
	
	
	

	Are clinical waste bins clean?
	
	
	

	Are clinical waste bins less than 80% full?
	
	
	

	Are all waste bins or bags stored externally in a designated area?
	
	
	

	Does a service contract for sanitary units exist?
	
	
	

	Is waste clearly segregated – clinical, household, hazardous, non-hazardous?
	
	
	


Section 5 – Hand Hygiene – general

See Handwashing guidelines [*]
	
	Yes
	No
	Comments

	Is a gel sterilising solution available in all treatment rooms and staff toilets?
	
	
	

	Are hand gel dispensers available for patient use on entry to premises / in waiting areas?
	
	
	

	Is a gel sanitising solution available within doctors’ bags?
	
	
	

	Is a liquid soap available within all treatment rooms?
	
	
	

	Are wall mounted paper towels available near each sink?
	
	
	

	Has training in hand hygiene taken place within the last 12 months?
	
	
	

	Are the premises free from “bar” soap?
	
	
	

	Are all clinical room taps elbow / wrist operable?
	
	
	

	Are there posters in appropriate locations demonstrating good hand washing techniques?
	
	
	

	Are only sterile / single use nail brushes available?
	
	
	

	Are all clinical sinks free from used nail brushes?
	
	
	

	Are liquid soaps wall mounted?
	
	
	

	Are there designated hand- wash basins (not used for other purposes)?
	
	
	


	
	Yes
	No
	Comments

	Is the hand-wash basin visibly clean?
	
	
	

	Are clinical staff able to demonstrate good hand-washing techniques?
	
	
	


Section 6 – Cleaning Equipment

	
	Yes
	No
	Comments

	Are mops stored clean and dry?
	
	
	

	Are non-disposable mop heads laundered at least on a weekly basis?
	
	
	

	Are disposable mop heads changed daily?
	
	
	

	Are mop buckets stored clean and dry?
	
	
	

	Are single-use cleaning clothes used, and disposed of after use?
	
	
	

	Are COSHH assessments available for cleaning products?
	
	
	

	Are cleaning materials stored in a designated area?
	
	
	

	Are hazardous cleaning materials in evidence in non-designated areas?
	
	
	


Section 7 - Samples

	
	Yes
	No
	Comments

	Are specimens stored in a specially designated area?
	
	
	

	Is there a designated specimen fridge (not used for other purposes)?
	
	
	

	Is a specimen handling protocol available for safe handling by both clinical and non-clinical staff?
	
	
	


Section 8 – Room Inspections

A Section 8 Inspection Report Form should be completed for every room detailed within Section 1 above.

Waiting Room

	
	Yes
	No
	Comments

	Is the furniture clean?
	
	
	

	Is hand gel / sanitizer available for patient use?
	
	
	

	Is the furniture in a good state of repair?
	
	
	


	
	Yes
	No
	Comments

	Is the furniture of a type and material which is easy to clean?
	
	
	

	Is the floor impervious and sealed?
	
	
	

	Is the carpet in a good state of repair?
	
	
	

	Can the carpet be easily cleaned?
	
	
	

	Is the carpet clean and free from stains?
	
	
	

	Is there a “dust trap” at the entry door?
	
	
	

	Are any toys provided of a washable type only?
	
	
	

	Are the toys clean?
	
	
	

	Is there a designated toy storage area?
	
	
	

	Are any flat surfaces clean and free from stains?
	
	
	

	Are wall surfaces clean and “egg-shell” painted?
	
	
	


Corridors

	
	Yes
	No
	Comments

	Is any furniture in a good state of repair?
	
	
	

	Is any furniture of a type and material which is easy to clean?
	
	
	

	Is the floor impervious and sealed?
	
	
	

	Is the carpet in a good state of repair?
	
	
	

	Can the carpet be easily cleaned?
	
	
	

	Is the carpet clean and free from stains?
	
	
	

	Any pictures or other wall decorations clean and dust free?
	
	
	

	Are wall surfaces clean and “egg-shell” painted?
	
	
	


Kitchen Area
	
	Yes
	No
	Comments

	Is any furniture in a good state of repair?
	
	
	

	Is any furniture of a type and material which is easy to clean?
	
	
	

	Is the floor impervious and sealed?
	
	
	

	Is the floor around the cooking / preparation area washable?
	
	
	

	Is the carpet in a good state of repair?
	
	
	

	Can the carpet be easily cleaned?
	
	
	

	Are work surfaces clean?
	
	
	

	Is there a designated food fridge?
	
	
	

	Is the sink unit visibly clean?
	
	
	

	Is liquid soap available?
	
	
	

	Are paper towels available
	
	
	

	Is there a foot operated pedal bin for kitchen waste?
	
	
	

	Does the waste bin have a waterproof liner?
	
	
	

	Is food stored in sealed containers?
	
	
	

	Is the fridge visibly clean?
	
	
	

	Is the cleaning and defrosting of the fridge within the cleaning specification?
	
	
	

	Are wall surfaces clean and “egg-shell” painted?
	
	
	


Consulting Room or Treatment Room

	
	Yes
	No
	Comments

	Is any furniture in a good state of repair?
	
	
	

	Is any furniture of a type and material which is easy to clean?
	
	
	


	
	Yes
	No
	Comments

	Is the floor impervious and sealed?
	
	
	

	Is the floor or carpet clean and free from stains?
	
	
	

	Is the floor free from clutter and easily accessible for cleaning?
	
	
	

	Is the carpet in a good state of repair?
	
	
	

	Can the carpet be easily cleaned?
	
	
	

	Is equipment accessible for cleaning?
	
	
	

	Is lighting clean?
	
	
	

	Are lighting levels good?
	
	
	

	Are work surfaces clean?
	
	
	

	Are work surfaces sealed around the edges?
	
	
	

	Are work surfaces in a good state of repair?
	
	
	

	Are work surfaces free from clutter?
	
	
	

	Is there a designated work surface for clinical procedures?
	
	
	

	Are any trolleys easily cleanable and in a good state of repair?
	
	
	

	Are paper consumables stored off the floor?
	
	
	

	Is storage space adequate?
	
	
	

	Are cupboards well organised and clean?
	
	
	

	Are drawers well organised and clean?
	
	
	

	Are items of sterile equipment and supplies in date?
	
	
	

	Are couches clean?
	
	
	

	Are couches in a good state of repair?
	
	
	


	
	Yes
	No
	Comments

	Are couches cleanable by wiping?
	
	
	

	Are disposable couch covers used?
	
	
	

	Are couch covers or couch rolls changed after every patient?
	
	
	

	Are curtains clean?
	
	
	

	Are sink areas free from contaminates?
	
	
	

	Is there a pedal operated clinical waste bin?
	
	
	

	Is there a pedal operated non-clinical waste bin?
	
	
	

	Is clinical and non-clinical waste properly segregated?
	
	
	

	Are waste bins less than 80% full?
	
	
	

	Is there a basin designated for hand-washing only?
	
	
	

	Is a sharps container available?
	
	
	

	Is the sharps container full to below the maximum line?
	
	
	

	Is liquid soap available?
	
	
	

	Is the liquid soap wall mounted?
	
	
	

	Is sanitising gel available?
	
	
	

	Is the room free from bar soap?
	
	
	

	Is the room free of non-sterile nail brushes?
	
	
	

	Are paper towels available?
	
	
	

	Is the tap elbow / wrist operable?
	
	
	

	Is there a poster demonstrating good hand washing techniques?
	
	
	

	Are the walls egg-shell painted?
	
	
	

	Is there a form of mechanical ventilation (extractor fan) (Minor surgery areas only)?
	
	
	

	
	Yes
	No
	Comments

	Is the ventilation visibly clean and dust-free?
	
	
	

	Is there a stainless-steel trolley available (Minor surgery areas only)?
	
	
	

	Is cleaning fluid readily available for the stainless-steel trolley?
	
	
	


Utility Rooms

	
	Yes
	No
	Comments

	Is any furniture in a good state of repair?
	
	
	

	Is any furniture of a type and material which is easy to clean?
	
	
	

	Is the floor impervious and sealed?
	
	
	

	Is the floor free from clutter and easily accessible for cleaning?
	
	
	

	Is equipment accessible for cleaning?
	
	
	

	Are work surfaces clean?
	
	
	

	Are work surfaces sealed around the edges?
	
	
	

	Are work surfaces in a good state of repair?
	
	
	

	Are work surfaces free from clutter?
	
	
	

	Is storage space adequate?
	
	
	

	Are cupboards well organised and clean?
	
	
	

	Are drawers well organised and clean?
	
	
	

	Are sink areas free from contaminates?
	
	
	

	Is there a pedal operated clinical waste bin?
	
	
	

	Is there a pedal operated non-clinical waste bin?
	
	
	

	Is clinical and non-clinical waste properly segregated?
	
	
	

	Are waste bins less than 80% full?
	
	
	


	
	Yes
	No
	Comments

	Is there a basin designated for hand-washing only?
	
	
	

	Is liquid soap available?
	
	
	

	Is the liquid soap wall mounted?
	
	
	

	Is sanitising gel available?
	
	
	

	Are paper towels available?
	
	
	

	Is the tap elbow / wrist operable?
	
	
	

	Is there a poster demonstrating good hand washing techniques?
	
	
	

	Are the walls egg-shell painted?
	
	
	


Toilet Areas

	
	Yes
	No
	Comments

	Are toilets in a good state of repair?
	
	
	

	Are the toilets clean?
	
	
	

	Is the floor impervious and sealed?
	
	
	

	Is the floor free from clutter and easily accessible for cleaning?
	
	
	

	Is there a hand-wash basin?
	
	
	

	Is there a hand washing poster displayed?
	
	
	

	Is there wall-mounted liquid soap?
	
	
	

	Are there paper towels available?
	
	
	

	Is there a foot-operated pedal bin?
	
	
	

	Does the pedal bin have a disposable liner?
	
	
	

	Is there a mechanical means of ventilation (extractor fan)?
	
	
	


	
	Yes
	No
	Comments

	Is sanitising gel available?
	
	
	

	Is the toilet area free from bar soap and non-sterile nail bushes?
	
	
	

	Are the walls egg-shell painted?
	
	
	

	Is the tap elbow / wrist operable?
	
	
	

	Is there an adequate supply of toilet roll available?
	
	
	


Baby Facilities

	
	Yes
	No
	Comments

	Is the changing facility clean?
	
	
	

	Is the changing facility easily washable?
	
	
	

	Is there a designated hand wash basin?
	
	
	

	Are paper towels available?
	
	
	

	Is there a foot operated pedal bin available?
	
	
	

	Does the bin have a disposable waterproof liner?
	
	
	

	Are there local instructions to parents visible?
	
	
	

	Are there paper liners available for the table facility?
	
	
	

	Are there instructions available for nappy disposal?
	
	
	


Reception areas, offices, meeting rooms
	
	Yes
	No
	Comments

	Is any furniture in a good state of repair?
	
	
	

	Is any furniture of a type and material which is easy to clean?
	
	
	

	Is the floor or carpet clean and free from stains?
	
	
	

	Is the floor free from clutter and easily accessible for cleaning?
	
	
	


	
	Yes
	No
	Comments

	Is the carpet in a good state of repair?
	
	
	

	Can the carpet be easily cleaned?
	
	
	

	Is lighting clean?
	
	
	

	Are lighting levels good?
	
	
	

	Are work surfaces clean?
	
	
	

	Are work surfaces free from clutter?
	
	
	

	Is storage space adequate?
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