
BASSINGHAM SURGERY
COMPASSIONATE LEAVE POLICY
Introduction

The Practice will grant compassionate leave to employees following the death of a close family member or friend, or other urgent or special personal circumstances.

Applicability

The policy applies to all employees. The Policy may also, at the discretion of the partners be applied to other people who work at the Practice (e.g. temporary staff).

Procedure

In the event of a bereavement:

· you should inform your immediate superior as soon as possible

· compassionate paid leave of up to 3 days will be granted, depending on the circumstances

· requests for compassionate paid leave in excess of 3 days in each year will not normally be granted.

· in exceptional circumstances, unpaid compassionate leave may be granted in addition to the 3 days paid compassionate leave
· any employee thought to be abusing this Policy will be investigated and the Disciplinary Procedure invoked if appropriate
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